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Scanning EnablerE 2007

The Dark Blue Duck Scanning EnablerE 2 0 @ilds desktop scanning support to Windows SharePoint
Services 2007 (WSS) and the Microsoft Office System Server 2007 (MOSS).

If you are manually scanning documents to your local file system and then uploading these into
SharePoint then this product will save you a great deal of time and will significantly reduce the risk of
you or your colleagues making expensive and embarrassing errors.

This product will allow you to automate your paper handling processes reducing your costs and
improving the quality and transparency of your business processes.

| This guide will illustrate paper handling features of the Scanning EnablerE 2007 product.

Objectives

After reading through this guide, you will understand how to:

f Install the Scanning EnablerE 2007 product

1 Scan a paper document into a SharePoint Document Library

9 Scan a paper document into a Folder within a SharePoint Document Library
1 Add a Scanned Document Content Type to a SharePoint Document Library
1 Add a Workflow to a Scanned Document Content Type
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The Scan Document Menu

Once the product is installed tahd SShar eORPaciumie nD @c Mee
AUpIl &Mand.o

2 Shared Documents - Microsoft Internet Explorer - Elgl
File Edit Wiew Favorites Tools Help -ﬂ'
e Back - ] |ﬂ Ij .j 9, Seatrch ‘-?'n" Favorites -‘} - b |£—| - @2 i 3 '3

\_,) L -:f\EJ € ["’ & — = .

Address |@ htkp:ffwzkabasic/shared22000cuments Forms/ alllterns, asp:x v Go  Links ¥
Team Site Welcame Wk
gl Team Site [ This List s |

- Team Site = Shared Documenks
| ~_5i] Shared Documents
Wieww All Sike Conkent Share a document with the team by adding it ko this document library,
Documents Mew + | Upload |*| Ackions = Settings Wicw: | Al
= Shared Documents Type Mal o Upload Document oice Amount  Invoice Dake  Supplier  Invaoice Paym
. %Ij Upload & document Framm your " ) ) o
Lists There are ni computer ba this library. =" document library, To create a new item, click "Mew" or
= Calendar . Upload Multiple Documents
» Tasks %@ Upload mulkiple documents From wour
) computer bo this library,
= Suppliers
= Scan Document Trial
Discussions % Use an attached scanner bo upload a
) . > docurnent bo this library.
= Teamn Discussion
Sites
People and Groups
5] Recycle Bin
b’
< | £
&) Dore %J Lacal intranet

The first time a user selects this menu item an Internet Explorer dialog box is displayed. At this point
the use must click the Alnstallo button.

1 Note that the content of the DarkBlueDuck.CAB file can be extracted and deployed manually if necessary.
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Internet Explorer - Security Warning

Do you want to install this software?
Mame: DarkBlueDudiRetail.CAB
Publisher: DarkBlueDuck

E] More options Install ] L.I?_.nn't Install |

While files from the Internet can be useful, this file type can potentially harm
your camputer. Only install software from publishers you trust, What's the risk?

Once the DarkBlueDuck ActiveX control has been installed the scanretail.aspx page will look similar to
the screenshot shown below.

‘A Scan Document - Microsoft Internet Explorer

File Edit WView Favorites Tools Help L

eBack M > | \ﬂ @ _;j /:\J Search \}f:(Favorites 6‘} [_:v :_\; 9 - _J ﬁ

Address @ hittp:/fw2k3basic/_layouts/scanretail. aspx?list={3500dcf0-417d-4134-8860-c6cc965f 29 2e} Source =http 3634 jw 2k 3basic/Shared V| Go Links **

Team Site Welcome W2K3BASIC\admin + S
@@ Team Site

E Site Actions ~

Scan Document: Shared Documents
Scan Document Pages:
Scan the document you intend to upload.
[ Scan ] [ Select Source ]
Name:
Overwrite:
Cverwrite existing files [ |
OK ] [ Cancel 7

@ Done \:) Local intranet
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If the user has two or more TWAIN compliant scanning devices attached to their Personal Computer
they will need to specify which device they want to
Sourceo button.

Select Source [5_<|

Sources:

Canon DR-2080CI TWAIN 1.88 (32-32

FUJITS U fi-5120Cdj 3.18 (32-32)
WIASi-5120Cd] 1.0(32-32)

Onceauserhasdevicea scanner the user wil/ to click on the

Notice that at this point the dialog boxes shown are TWAIN driver specific. Each scanner is shipped
with its own TWAIN driver and the user interface displayed by the TWAIN driver that shipped with your
scanner may look very different to the one shown here.

TWAIN Driver (32)

sfer Mode: Mative
Infarmation: N/
Scanning...
90%
. Cancel |
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Once the scanning has finished the user may need to close the TWAIN driver dialog.

**. TWAIN Driver (32)

0 |'°° |2°3 Image Scanner: fi-5120Cdj 16MBE  Browse. .
Pttt el
0 — Setting Files: |EIEI: Current Setting ﬂ Config...
. Rezolution Scan Type:
1 ‘ ; 300w 300 j ADF [Duplex] -
loa; ’—j dpi Paper Size:
E [ Predefine Ad (210297 mm) ~
- r
200 ]
. Duplex l [ Individual Setting
E Image Mode; Brightressz:
— ] —_— 128
— Black & ‘White - [ —
— BlackAwhite: Threshold:
= [Static Threshold - —— J: 128
Sczanning Areal mm ] e
Contragt;
Left: 0 Top: 1] | J 128
Widthy  [210 Length; |297 C e—
. Advance. .
Freview |
Cloze | Rezet | Option... | Help | About... ‘
Start scanning by uzing current zetting. Data Size about; 1.1MB
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At this point the Dark Blue Duck ActiveX control will ask the user if they want to scan more pages. This
dialog box is particularly useful for users with flatbed scanners that scan pages one at a time.

Microsoft Internet Explorer [Z|

\?/-' Do you want to scan more pages?

| O |[ Cancel ]

Once all of the pages have been scanned the scanXXXX.aspx page will look similar to the one shown
below. Now the user can navigate through the pages checking that the pages where not scanned
upside down and deleting any pages scanned in error.

-2 Scan Document - Microsoft Internet Explorer, |'._||'E|E|
File Edit View Favarites Tools  Help 11.'
- A = _pn\_ " ; = _\ -
Qo - © W B G P Frroww @ 212 @ - JEBE B
Address |§| http:fiwzksbasic) _layvouts/scantrial, aspixcelist={3500dcF0-417d-4134-8860-c6ccIBSF 292 S ource=http®a 38/ fwzk3basic, V| GO Links **
~
Scan Document Fages:
Scan the document wou inkend to upload.
Dark Blue Duck-Trial
IScan H Select Source H Rotate Page B
Delete Page
Mame:
. . b
I@I Dane H Local intranet
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Once the scanned pages are in order the user must provide a filename and click the OK button.

Inthis casetheuseris an empl oyee of AJasonébés Trading Pty Ltd
invoice sent to them by AABC Company Pty Ltdhe. To e
user has scanned the invoice to the Document Library usingt he i nvoi t&l100Mbér a8 t he
filename.
22 Scan Document - Microsoft Internet Explorer |5
File Edit Wiew Favorites Tools  Help #’
eBack - Q B @ L,_/‘]] ,OSearch *Favnrites @ @v i} |\_J] - D @? ﬁ _.3
Address |@ http:Il'Il'w2k3basicll'_Iaynutsll'scantrial.aspx?list={35IJUchD—41.T"d—4134—8860—:6(c965f292e}-&SDurce=http°a’03p.,l',l'w2k3basic,V| GD Links ** &
laf=1=|==n
3can the document wou inkend to upload. had]
Dark Blue Duck-Trial
[Scan” Select Source H Rotate Page J
Delete Page Previous | [ Mext
Mame:
IN10000) | L
Owermrite:
Overwrite existing files
A
.a Local intranet
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Documents stored in the Document Library can be

description of the invoice as the Title field value. The user has recorded the invoice number, the name
of the supplier and the date of the invoice.

‘3 Shared Documents - INT0000. pdf - Microsoft Internet Explorer Z

B
| \‘.;’

File Edit Wew Favorites Tools Help

b L} ) n — w1
- | / ) = 5 i £ (A 2 - e | o
e Back </ \ﬂ @ lj P Search k?r‘\f Favorites {3 [\ = |£] @E ii 3
Address |@ http: f fwzkSbasic) shared%s200ocuments FormsEditFaorm, aspar ID=1&30ur ce=htkp % A% 2F 2P Zk3basic%e2FShe V| Go Links **
Team Sike Welcome W2KIBASIC\admin = | @

§8 Team Site This Site (%] | 2]

Site Actions ~

Team Site > Shared Documents = IN10000 = Edit Item

Shared Documents: IN10000

[ [0 ] [ Caniel

X Delete Itern * indicates a required field
Name * [IN10000 \pdf

Title \IN10000 From ABC Company Pty Ltd 19 August 2005] |
Created at 4/7/2007 1:53 PM by WEZK3BASIC admin [ o ] [ Cancel l

Lask modified ak 4/7/2007 1:55 PM by W2k 3BA3ICadmin

I@ ‘:J Local intranet
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When the user clicks OK the

2}l Shared Documents - Microsoft Internet Explorer,

File Edit ‘iew Faworites Tools  Help

document i s added

ek - () @ @ (;j pSearch '-;‘Vn‘_\?Favarites & ﬁv ,{1‘,,. S -[J) Bl B3

Address |@ httpe ) wzk3basic) shared¥e20Docurments, Forms fallltems ., asps

v Beo ks * &

Team Site

#48 Team Site

Welcome W2K3BASIC\admin = |

This List s | 2|

Site Actions ~

Team Site > Shared Documents

Shared Documents

W

= Calendar
» Tasks

Discussions

= Team Discussion

Siktes

People and Groups

5] Recycle Bin

Wigw Al Sike Content Share a docurnent with the keam by adding it ko this document library,

Documents Mew - Upload = Actions - Setkings - Wigw: Al Documents hd
= Shared Documents Type  Mame Modified ) Madified By

Lists L'I 10000 ! Hew 4712007 1:57 PM WZK3BASIC admin

@ Done

‘a Local intranet
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The scanned pages have been stored as a single Portable Document Format (pdf) file. When someone
clicks on the document in the Library the document is opened using their default .pdf file viewer (Adobe
® Reader in this case).
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