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Scanning EnablerÊ 2007 
The Dark Blue Duck Scanning EnablerÊ 2007 adds desktop scanning support to Windows SharePoint 

Services 2007 (WSS) and the Microsoft Office System Server 2007 (MOSS). 

If you are manually scanning documents to your local file system and then uploading these into 
SharePoint then this product will save you a great deal of time and will significantly reduce the risk of 
you or your colleagues making expensive and embarrassing errors. 
This product will allow you to automate your paper handling processes reducing your costs and 
improving the quality and transparency of your business processes. 
 

This guide will illustrate paper handling features of the Scanning EnablerÊ 2007 product. 

Objectives 

After reading through this guide, you will understand how to: 

¶ Install the Scanning EnablerÊ 2007 product 

¶ Scan a paper document into a SharePoint Document Library 

¶ Scan a paper document into a Folder within a SharePoint Document Library 

¶ Add a Scanned Document Content Type to a SharePoint Document Library 

¶ Add a Workflow to a Scanned Document Content Type 
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The Scan Document Menu 

Once the product is installed a ñScan Documentò Menu is added to the SharePoint Document Libraryôs 
ñUploadò Menu. 
 

 
 
The first time a user selects this menu item an Internet Explorer dialog box is displayed. At this point 
the use must click the ñInstallò button.1 
 

                                                
1 Note that the content of the DarkBlueDuck.CAB file can be extracted and deployed manually if necessary. 
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Once the DarkBlueDuck ActiveX control has been installed the scanretail.aspx page will look similar to 
the screenshot shown below. 
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If the user has two or more TWAIN compliant scanning devices attached to their Personal Computer 
they will need to specify which device they want to use. To do this they must click on the ñSelect 
Sourceò button. 
 

 
 
Once a user has device a scanner the user will to click on the ñScanò button to start the scanner. 
 
Notice that at this point the dialog boxes shown are TWAIN driver specific. Each scanner is shipped 
with its own TWAIN driver and the user interface displayed by the TWAIN driver that shipped with your 
scanner may look very different to the one shown here. 
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Once the scanning has finished the user may need to close the TWAIN driver dialog. 
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At this point the Dark Blue Duck ActiveX control will ask the user if they want to scan more pages. This 
dialog box is particularly useful for users with flatbed scanners that scan pages one at a time. 
 

 
 
Once all of the pages have been scanned the scanXXXX.aspx page will look similar to the one shown 
below. Now the user can navigate through the pages checking that the pages where not scanned 
upside down and deleting any pages scanned in error. 
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Once the scanned pages are in order the user must provide a filename and click the OK button. 
 
In this case the user is an employee of ñJasonôs Trading Pty Ltdò. Jasonôs Trading have received an 
invoice sent to them by ñABC Company Pty Ltdò. To ensure that the invoice is processed properly the 
user has scanned the invoice to the Document Library using the invoice number ñIN10000ò as the 
filename. 
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Documents stored in the Document Library can be given a ñTitleò. In this case the user has entered a 
description of the invoice as the Title field value. The user has recorded the invoice number, the name 
of the supplier and the date of the invoice. 
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When the user clicks OK the document is added to the ñShared Documentsò library. 
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The scanned pages have been stored as a single Portable Document Format (pdf) file. When someone 
clicks on the document in the Library the document is opened using their default .pdf file viewer (Adobe 
® Reader in this case). 
 

 
 


